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1. O01mue moJI0KeHUS

1.1. IlpaBuiia nonb30BaHus OMOINOTEKAMU MYHHULIMIIAIBHOTO Ka36HHOTO YUPEXKACHUS KYIbTYpPbI
MocKaleHCKOr0o MyHHIIUITATBLHOTO paiiona OMckoit obnactu «MocKalleHCKas pailoHHast
6ubnuorexa» (nanee — [IpaBuiia MoIb30BAHUS) YCTaHABIMBAIOT €AMHBINA OPSIOK MOJIb30BAHUS
MYHUIIUTATBHBIMU OMOTHOTEKaMH MOCKaJIEHCKOTO MYHUITUTIAILHOTO pailOHa B IIETISAX
peanu3ayi KOHCTUTYLMOHHOTO [IPaBa IpakJjaH Ha CBOOOAHBIN JOCTYI K MHPOPMALIUU U
JOKYMEHTaM pacipeaeseHHOro Onbmuorednoro Gonia BceM GU3NIECKUM U IOPUIHUECKUM
JIMLIaM, SIBJISIOLIMMCS €€ I10JIb30BaTeIIIMHU.

1.2. IlpaBuiia noIb30BAHUS — JOKYMEHT, PETJIaMEHTUPYIOIIUI B3aUMOOTHOIIEHHS pA0OTHUKOB
MYHUIUIAIBHOIO Ka3EHHOIO YUPEXIEHHsI KYJIbTypbl MOCKalI€HCKOr0 MyHHIMIIAIBHOTO paiioHa
Owmckoii obmactn «MockaneHckas paifonnast ouonuoreka» (nanee MKYK «Mockanenckas Pby»
win bubnmoreka) u ux nosb3osarenei (nauee [lonb3oBareins), BOZHUKAIOIIKME B IIPOLIECCEe
OKa3aHUs MyHULIUIIAJIbHON ycayru MocKaleHCKOTo MyHUIIMIIAIBHOIO paiioHa 1Mo
oubnuoredyHoMy, 6ubauorpapuueckoMy 1 HH(GOPMALIMOHHOMY OOCITYKMBAHHIO MOJIb30BaTENEH
bubnuorexu.

1.3. Hacrosuue [IpaBuna nosns3oBaHus paspadoTaHsl B cooTBeTcTBUU ¢ KoHCTUTYLIHEH
Poccniickoit ®denepanuu, I'paxnanckum kogekcoM Poceniickoit ®enepanuu, OenepanbHbIM
3akoHOM «O OubsmoTeyHoM Jeney, PenepanbHbIM 3aKOHOM «O NMEPCOHATBHBIX JAaHHBIX,
3akoHoM Omckoit obsactu «O 6ubnuoreyHoM aene B OMCKOil 06s1acTu», ApyruMu
benepanbHbIMU, PErMOHAIBHBIMU 3aKOHOAATEIbHBIMUA U HOPMAaTUBHBIMHU aKTaMH, Y CTaBOM
MYHUILIMINIAJIBHOTO Ka3€HHOTO YUPEXKIEHUS KyJIbTypbl MOCKaI€HCKOro MyHUIIMIIAIILHOTO pailoHa
Omckoit obnacti «MockaneHckas pailoHHas OuOIMOTeKa» U APYrUMHU JTOKaIbHBIMU
JIOKYMEHTaMU Y YpEKICHHUS.

1.4. IlpaBuiia MOIb30BAHUS, a TAK)XKE U3MEHEHHUS U JIOTIOJIHEHUS K HUM YTBEPXK/Iat0TCS
mupektopoM MKVYK «Mockanenckas Pb» o cornacosanuto ¢ Yupeaurenem (0Taeaom
KYJbTYPbI aIMHHUCTPAIMH MOCKaICHCKOTO MyHHIIUITATEHOTO paiioHa OMCKOI 0071acTH).
Hauvano nefictBust Hactosmux [IpaBun ycranaBnuBaeTcsi ¢ MOMEHTA (aThl) UX YTBEPXKJICHUS.
1.5. PaGotHuku bubnuoreku u [lonp3oBaTens HECYT MaTepUaIbHYIO, aIMUHUCTPATUBHYIO U
YTOJIOBHYIO OTBETCTBEHHOCTD 3a HapylleHHe HacTosmuX [IpaBui nonb3oBaHus B COOTBETCTBUU
C ACUCTBYIOLIMM 3aKOHOAATeNbCTBOM Poccuiickon denepannu.

2. lTopsinok noJsib3oBaHusi budanorexoi

2.1. bubnuoreyHoe 00CTy)KMBaHUE HACEJIEHUS OCYIIECTBIIET MyHULIUIIAIbBHOE Ka3EHHOE
yUpexJIeHue KyJIbTypbl MOCKaIeHCKOTr0 MyHUIIMIAIBLHOTO paifoHa OMcKo# o0nactu
«MockaneHckas paifoHHast OMOaHoTeKa»- HHHOPMAIIMOHHOE, KYIbTYPHOE, 00pa30BaTeIbHOE
YUpEKACHUE, OPTAaHU30BAHHOE TI0 TIPUHIIHITY JOOPOBOJIBHOTO O0BETMHEHHST MYHUITUITATBHBIX
6ubmmorex MockaeHCKOro paifoHa B CTPYKTYpPHO-LIEIIOCTHOE 00pa3oBaHue,
GbyHKIIMOHUpYIOLee Ha OCHOBE 00111ero (oHa U ITaTa, OPraHu3aluOHHOTO U
TexHosornueckoro enuHcTBa. B coctaB MKVYK «MockaneHckast Pby Bxonsar: MockaneHnckas
[eHTpasibHas OMOIMoTeKa 1 29 MYHUIMITATIBHBIX OMOINOTEK — CTPYKTYPHBIX MTO/Ipa3/IeiIeHuI
YupexneHus.

2.2. O6menoctymnHas OnOIHOTEKa — OMOIMOTEeKa, KOTOpask IPEIOCTABIISIECT BO3MOKHOCTh
MOJIb30BaHUsA €€ OHJIOM U yCIyraMu IOPUANYECKUM JIUIIaM HE3aBUCHUMO OT MX
OpraHU3aIMOHHO-TIPaBOBBIX (popM U HOpM COOCTBEHHOCTH M TpaxaaHaMm 0e3 OrpaHUYCHHH 110
YPOBHIO 00pa30BaHus, CIIEUATEHOCTH, OTHOILICHHUIO K PEJIUTHH.

2.3. ITonn3oBarens bubnmoreku (Yntaresnb, a0OHEHT, IIOCETUTEITh MEPOTIPHUSITHS): (PHU3UIECKOE
TU1o (MHAUBUTYaTbHBINA MOJIB30BATENh) WM OPUINIECKOE JIUIO (KOJUICKTUBHBIN
MOJIB30BaTENh), OOpamatomeecs B bubnroreky 3a OnGamoTedHo-uHGOOPMAITMOHHBIMU YCITYTaMHU.
2.4. Pexxum pabotsl 6ubmmorek MKYK «Mockanenckast Pby onpenenen «IIpaBunamu
BHYTPEHHETO TPYJOBOTO PACIIOPSIKA», PEKUM PaOOTHI KaXKI0M CETbCKOW OMOIMOTEeKH
COTIJIACOBBIBACTCSA C aAMUHHUCTPALIUEH CEIbCKOTO MOCEICHHUS.



2.5. bubnuoreka paboTaer 6 qHEW B Heleno 0e3 TEXHUYECKHX MepephIBOB U MEPEPHIBOB HA
o0en. CanurapHoe o0cyKUBaHUE IOMelleHui bruOnuoTeku mpoBOANTCS B OCIEIHUN J1eHb
Mecsia. B canutapubliit gens o0cinyxkuanue [lonb3oBaTeneit He MPOU3BOIUTCS.

3. HpaBa, 00513aHHOCTH H OTBeTCTBeHHOCTH Iloib30BaTenss buoanorexu

3.1. [Ipaga Ilonw3oBatens bubnmoreku.

3.1.1. Crats ITonp3oBaTenem bubimmorekn nMeeT mpaBo J000# TpaXkIaHUH 110 MPETbSIBICHUIO
nacrnopTa rpaxaanuaa PO wim 1pyroro 10KyMeHTa, YAOCTOBEPSIONIETO JIHYHOCTh U MECTO
JKUTENIbCTBA (PErHCTPaIIO); IETU U MOAPOCTKH 10 14 neT — nocine odpopmiieHus
MOPYYUTENBCTBA U IPEIBSIBICHUS KO JJOKYMEHTOB, YOCTOBEPSIONINX TUYHOCTh MX
3aKOHHBIX IpeficTaBuTeNell. IHoCcTpaHHbIe rpaskjaHe MPEeAbABISAIOT ACIOPT 3apyOeKHOM
CTpaHbl U JOKYMEHT O BPEMEHHOM perucrpauuu B MOCKaJIECHCKOM MYHULIMITIAIBHOM paioHeE.
3.1.2. Ilonp30BaTenb MOXKET MONydaTh B bubinoTteke 6ecriaTHO B paMKax OKa3aHUS
MYHHIIHITAILHONW YCITyTH 110 OMOIMoTeYHOMY, OMOIMoTpaduieckoMy u HH)OPMAITHOHHOMY
00CTyKMBAaHUIO MOJIb30BaTeNe OMOINOTEKH:

- “H(OPMALIHIO O HATMYHMH JJOKYMEHTOB B pacIpeIe]ICHHOM OHOIMOTeYHOM (hOHJIE Yepe3
CUCTEMY KaTaJoroB U KapTOTEK, B TOM YHUCIIE DJIEKTPOHHBIX, a TAKXKe uepe3 Ipyrue Gopmbl
6ubmmoreyHoro HHGOPMUPOBAHMS;

- KOHCYJIbTAIlMOHHYIO TOMOIIIb B IOMCKE U BHIOOpE NCTOYHUKOB HH(POPMAIIHH;

- TOKYMEHTBI U3 PACIPEICIICHHOTO OUOIMOTEYHOTO (POH/Ia BO BpEMEHHOE T0JIb30BAHUE B
COOTBETCTBUU C HacTosiuMu [IpaBuiiaMu monb30BaHusl.

3.1.3. Ilonmp30BaTeIb MOKET MOJTYYaTh U IPYTHE YCIYTH, B TOM YHUCIIC JOMOJHATETHHBIC
TUTATHBIE YCIIYTH, KOTOPBIE IPEIOCTABISIOTCS B COOTBETCTBUU C [lepedHeM TOMOTHUTEIHHBIX
(m1aTHBIX) YCAYT MO OCHOBHBIM BUAM JESATEIBHOCTH MYHHUIUITATHLHOTO Ka3€HHOTO YUPEHKICHHS
KyJIbTYpbl MOCKaIE€HCKOTO MYHHUITMTIANBHOTO paiioHa OMckoi obnactu «MockaneHcKast
paiionHas 6ubnuoreka», Tapudamu Ha MIaTHBIE YCIYTH, COTJTACOBAaHHBIMU C Y UPETUTEIIEM.
3.1.4. Tlonp30BaTenb, KOTOPBIM HE MOXKET Mocelarh buOanoTeKy B CHITy MPEKIOHHOTO BO3pacTa
¥ OTPAaHUYCHHBIX BO3MOXKHOCTEH 3/IOPOBBS, HIMEET MIPABO MOJIYyYaTh JOKYMEHTHI U3
pacmpeeneHHoro OuoIMoTeYHOro JOHIa BHE CTAllMOHApA WM yIaJeHHO Yepe3 ceTh MIHTepHeT.
3.1.5. Tlonp30BaTeIIO MPEAOCTABISIETCS TAKIKE TIPABO:

- IPUHUMATh Y4aCTUE B MEPONPUATHUSIX, IPOBOTUMBIX bUOINOTEKOI;

- CaMOCTOSTEIBHO TIOJIb30BATHCSI BCEMU JIEKTPOHHBIME pecypcamu bubmmoreku u cetn
Wutepuer; [Tonp3oBarenu 10 14 1T ocyniecTBISIOT MOUCK HHGopMaluu B cetu IHTepHeT ¢
MTOMOIIbIO KOHCYJIbTAHTOB;

- IPUHUMAThH YYaCTUE B ICATEIHLHOCTH MOMEYUTENHCKUX, YNTATEIbCKUX COBETOB WIJIM MHBIX
00bEIMHEHN, CO3/TaBAEMBIX TI0 COTJIACOBAHUIO C pyKOBoAUTeIeM bubnuorekn uim
Yupenurenewm;

- TTOJTy4aTh OOMIyr0 HH(DOPMAIIHIO O AeITeTLHOCTH buOIMoTeKH 1 HHPOPMAIIMOHHBIX pecypcax
4yepe3 HHTEPHET-TIPeICTaBUTENLCTBO bubnuoreku;

- BBICKa3bIBaTh CBOE JJUYHOE MHEHHE O paboTe bHOIMOTEKN, BHOCHTD TIPETOKCHHS 110
COBEPIIICHCTBOBAHUIO €€ JACSITEIFHOCTH YCTHO HIIM TUChbMEHHO B KHUTE (JKypHAJIe) OT3BIBOB,
IpeIokKEHHH, Kanob uiaK Ha caiite MockaneHckas paiioHHasi OnOInoTeKa,

- M3Narath NpeTeH3un pykopoautento bubnmoreku, agmuauctpanun MKYK «Mockanenckas
Pb», Yupenurento MKVYK «Mockanenckas Pby, a Takxe 00xanoBarh B Cy/e ACHCTBUSA
paboTHUKOB BUOIMOTEKH B CiTydyae HApyLICHHS €ro MpaB MO0 HEYIOBIETBOPEHHOCTH
KayeCTBOM YCIIYT.

3.2. O6s3annocTH [lonb3oBarens bubnuorexu.

3.2.1. Ilonwp3oBaTenb 00s3aH:

- 03HaKOMUTKCS ¢ HacTosmuMu [IpaBuiaMu mosib30BaHus U COONTIOIATH UX;

- coOmoaaThk TpeOoBaHus 3aKkoHOAaTeNbcTBa PD 00 aBTOpCKOM Mpase;



- IpU NIEPBOM TocenieHnn bubnuorexku ohopMuTh YMTATENLCKUN (HOpMYIISIp (CeMeHbII
yuTareabckuid popmyisap). Opopmiisst exeroaHo yurarenbckuit popmyisip, [lonapzoBaTens
BO3MEIIAET 3aTPaThl HA U3TOTOBJICHNE OJaHOYHOM MPOAYKIMH I OpPraHnu3alui OMOIHOTEYHO-
MH(OPMALIMOHHOTO 00CTYKHBaHHUS;

- IpU IEPEMEHE MECTa )KUTEIbCTBA, U3MEHEHHH (DaMIIINU COOOIIUTE 00 3TOM B bHOIHOTEKY;
- Oepe HO OTHOCUTHCS K uMylecTBy bubnanoreku, nokymentam u3 ¢ponnoB bubnuoreku, He
JienaTh Ha HUX HUKAKUX TIOMETOK, HE BBIPHIBATH M HE 3arn0aTh CTPaHMUII,

- BO3BpallaTh JOKYMEHTHI B YCTAHOBJICHHBIE CPOKH;

- CBOEBPEMEHHO MPOJUIEBATh CPOK IMOJIb30BAHMS JJOKYMEHTAMH JIMYHO, 1O TeNeoHy, 1o
3JICKTPOHHOM MMOYTE WK Ha caiiTe bubiamorexu;

- IPY TIOJTYYECHUH JIOKYMEHTOB TIIATEIBHO MPOCMATPUBATh UX U B Cliydae 0OHApY>KEHUS
neheKToB cood1maTh 00 3TOM pabOTHUKY BHOIMOTEKH, KOTOPBIH CIeTaeT COOTBETCTBYIONINE
MIOMETKHU B KHIDKHOM (hOpMYJIsIpe;

- coobmmate paboTHUKy brubanoreku 06 0OHApYKEHHOM HEMCIIPABHOCTHU B AJIEKTPOHHOM,
3BYKOBOCITPOM3BOSAIIEM 000pyI0BaHNH, IeeKTax B ayAMOBU3YaJIbHBIX MaTepHaiax, B
JIOKYMEHTaX Ha AJIEKTPOHHBIX HOCUTENSAX; HE CIEeYeT YCTPAHSATh HEHUCIIPABHOCTH
CaMOCTOSITEIILHO;

- B Upe3BBIYANHBIX CUTYaIUIX (II0XKap, aBapHsi, yrpo3a TEPPOPUCTUYECKOTO aKTa U UHBIX)
BBINOJIHATH TpeOoBaHUs pabOTHUKOB brOimnoTekn, OpraHoB BHYTPEHHHUX JIEJT, OPTaHOB U
nonpaszaenenuit ' maBHoro ynpasnenuss MUC Poccun mo Omckoii 061acTH.

3.2.2. [lonmp30BaTens HE UMEET MPaBa IMOJIB30BATHCS YYKUM YUTATEIBCKUM (HOPMYIISIPOM U
qyKHUMH IOKYMEHTaMHU.

3.2.3. Ilpu nocemenuu budmmoreku [lonap3oBaTens 00s3aH CHUMATh BEPXHIOKO OJICKITY.
bubnuoreka He HeceT OTBETCTBEHHOCTH 3a KpaXKy JIMYHOTro umyinectsa [lonb3oBatens (CyMoK,
MOOUJIBbHBIX T€IE(POHOB U T.1I.).

3.2.4. Tlonp3oBaTenb 00s13aH cOOII01aTh OOIIETPUHATHIE HOPMBI OOIIIECTBEHHOTO MTOBECHUS,
yBaxkatTb Ipasa Jpyrux [lonp3oBareneit u pabotHrkoB bubmuorexu.

3.2.5. Bocnpemaercs:

- BBIHOCUTD JJOKYMEHTHI 3a npenaesnsl bubnrorexknu 6e3 cOOTBETCTBYIONIEr0 0POPMIICHHUS;

- BHIHUMATh KapTOYKHU U3 KAaTaJIOTOB U KapTOTEK;

- TIPH UCTIOB30BAaHUH OPTTEXHHUKH: MEHSTh HACTPONKH KOMITBIOTEPA, YCTaHABINBATh
nporpaMMHoOe oOecrieueHue; epeMeIaTh pa3InyHble YCTpOoicTBa (IPUHTEDP, CKAaHEP, MOJIEM,
KOJIOHKH U JPYTOe), UCTIOIB30BATh AIIEKTPOHHBIE HOCUTEIN HH(POPMAIINH, HE TIPOBEPEHHEIE
AHTUBUPYCHBIMU IIPOrpaMMaMU;

- IIyMEeTh, CKBEPHOCIIOBHTD, CO3/]aBaTh MMOMEXH MPOIECCY 0OCTYKHUBAHHUSI, TPOMKO BECTH
pasroBOpHI IO MOOMIIEHOMY Tesie(hOHY B moMeleHus X bubnmorexu;

- HaXOJUThCS B MOMelleHusIX bubnuoTexu B BepxHel, rpsi3HOM 0eK/e; B COCTOSIHUM
QJIKOTOJIBHOTO MJIM HAPKOTHYECKOTO ONbSIHEHUS, KYPUTh;

- UCTIOJIB30BaTh VIHTEpHET, MpenocTaBisieMblid B bubimoreke, B KOMMEPUYECKHIX MITH HHBIX
HE3aKOHHBIX IIeJISX, a TAaKXKe U1 IPOCMOTpa CAaiTOB U MaTepHaIoB MOPHOrpadhUIEeCKOro
COJIepKaHMUs, IKCTPEMUCTCKOTO WIJIA HAIIMOHATMCTUIECKOTO TOJIKA;

- BXOJUTD B CIIy’K€OHbIEe MOMEIIeHUs 6e3 cOMpoBOXkIeHUs paboTHHKa bubnunoreku;

- TApKOBaTh BEJIOCUTIE/IBI B TOMENICHNN bubmmoTexu 6e3 coriiacoBanusi ¢ pabOTHUKaMHU
bubnunoreku;

- IPUBOJIUTH WJIA IPHHOCUTH JIOMAIITHUAX KHBOTHBIX;

- IPOU3BOAUTH (POTOCHEMKY 0CO00 LIEHHBIX OMOIMOTEUHBIX TOKYMEHTOB 0€3 pa3perieHus
OubIMoTeEKapsI.

3.3. OrBercTBeHHOCTD [lonb30BaTENSA:

3.3.1. IIpu npuunHeHUn yiiepoa umyiecTBy bubnumorexku, Hapymeruu [IpaBun moab30BaHms
[Tonp30BaTenb HECET OTBETCTBEHHOCTh B COOTBETCTBUH C JACUCTBYIOLIMM 3aKOHOIATEILCTBOM,
Hactoauumu [IpaBunamu, «llonoxxeHnemM o IPUMEHEHUN CUCTEMbI IKOHOMUYECKUX CaHKLIUN K
nonb3oBarensim oubmorek MKYK «Mockanenckas Pby.



3.3.2. [lonp30BaTenh HECET MOJHYIO MaTepUAIbHYIO OTBETCTBEHHOCTD 32 CBOEBPEMEHHBIN
BO3BpaT U COXPAHHOCTh MOTYyYEHHBIX TOKYMEHTOB. [lop30BaTeNnb, HApYIIUBIINKA CPOKH
BO3Bpara JIOKyMEHTOB U3 (hoHa OMOIMOTEKH, 003aH KOMIIEHCUPOBATh yIepO, HAHECEHHBIH
bubnuoreke u Apyrum nojab30BaTeNsIM, B BUE IEHEKHOro mrTpada B pa3Mepe, yCTAaHOBICHHOM
«[TomoxeHneM o MPUMEHEHUH CUCTEMbI SKOHOMHUUECKUX CAHKIMH K MOJIB30BaTEIsIM OMOIHOTEK
MKVYK «Mockanenckas Pby.

3.3.3. [Ipu yrepe nnu nopue gokymenToB [lonp30BaTens 00s13aH B TEUEHUE JIBYX HEIEINb
BO3MECTUTh YTPAuYEHHBIA JOKYMEHT HJICHTUYHBIM JINOO 3aMEHUTDH JPYTUM JOKYMEHTOM,
KOTOPBII Mpu3HaeTcsi pabOTHUKOM BHOIMOTEKH paBHOLIEHHBIM 110 COAEP)KaHUIO M CTOUMOCTH,
U3JIaHHBIM 32 MoclieHue aBa roaa. [Ipy HeBO3MOKHOCTH 3aMEHbI BO3MEIIAeTC CTOMMOCTh
JIOKYMEHTa M3 pacueTa ero pbIHOYHOH CTOMMOCTH.

3.3.4. B ciiyyae HaHECEHUSI YaCTHYHOT'O Bpejia TOKYMEHTY u3 (ponna bubamnorexu (BbIpBaH JIUCT,
BBIPE3aHa YacTh TEKCTA WM WIITIOCTPAIMHU U T. 11.) [lonb30BaTens 0053aH BOCIOIHUTD
yTpadeHHOe (CclenaTh KOMUI0, BEPHYTh U MOJKJICHUTD) WIH OILUIATUTh KOMIIEHCALIUIO B pa3Mepe
50% CTOMMOCTH M3/1aHUS C YIETOM PbIHOYHON LIEHBI.

3.3.5. HeBo3Bpaienue nokymenta B bubnnoreky 6omee 3-x MecsIieB ¢ MOMEHTA €T0 BbIAaun
paccMaTpuBaeTcs Kak npuunHeHne yuiepoa bubnmoreke, u k [lonb30BaTenno NpuMEHSIOTCS
MEpBbI, MPEAYCMOTPEHHBIE JEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM U HacTosmmmu [IpaBunamu
MOJIb30BAHNS; B ClTyyae JaIbHEHIIIEro HeBO3BPAIICHHS JOKYMEHTa, OTKa3a BO3MECTHUTh
MPUYMHEHHBIN yIepO U YIUIATUTh KOMIIEHCAIINIO, IPUHUMAIOTCS IPUHYIUTEIbHBIE MEPHI 110
B3BICKAHHUIO B Cy/I€OHOM IOPSIJIKE.

3.3.6. B ciiyuae mopum obopynoBanus u oprrexuuku bubnunoreku [lonb3oBarens 00s3an
BO3MECTUTH UX CTOMMOCTb WJIH OIJIATUTH PEMOHTHBIE pabOTHI.

3.3.7. [lonp3oBatens, HapymuBIMiA [IpaBuia noab30BaHMs, MOXKET OBITH IEPEBEICH HA
o0CITy’)KMBaHHE B PEKUME YUTAIHHOTO 3aJIa WIIM JIMIIEH TpaBa Mmoyib30BaHus bubinoTtexoit Ha
CPOK JI0 OZIHOTO I'0J1a; B OT/IENbHBIX ciyyasx [loap3oBarens MokeT OBITh JIMIIEH MpaBa
nosib30BaHus bubimorekoi 6e3 mpaBa BOCCTaHOBJICHUSI.

3.3.8. [lonp3oBaTens nuiaeTcs Mpasa nojab30BaHusa bubnmorekoil Ha cpok 10 1 rona 3a
CJICAYIOINE HAPYIICHHS:

- UCTOJIb30BaHUE JUIs 3anucy B buOnnoTeky 10KyMEHTOB JAPYyroro JIMLA WU MPEeI0CTaBICHUE
JUTSL OTOH 1M CBOMX JIOKYyMEHTOB KOMY-JIN00;

- BBIHOC (WJIM TIOTIBITKA BBIHOCA) IOKYMEHTOB 32 Ipezienbl bubnuorekn 6€3 COOTBETCTBYIOIIETO
oopmIiIeHuUS;

- HaHeceHue yiepoa cripaBOYHOMY anmnapary (KaTajioru, KapToTeKH) U UMYIIECTBY
bubmmorexu;

- 32 HapyLIEHHE ATUYECKUX HOPM IOBEJICHHsI, OCKOpOJIeHne nepcoHana bubanoTexu uimm qpyrux
ITonb3oBareneil.

3.3.9. Bo Bcex cnyyasx cTeneHs yiep0a (HeBOCIIOJIHUMBIN, YaCTUYHBIIN) U paBHOLIEHHOCTh
3aMeHbl, POpMy U pa3Mep MaTepruanbHOI OTBeTCTBEHHOCTH [lob30BaTens 3a HapyIIeHHe
Hactosmux [IpaBui monp30BaHus onpeaesstoTcs pykoBoauTenem bubnuorexku nimm (1o ee
MOPYUYEHUIO0) APYTUM paboTHUKOM bubinoreku.

3.3.10. OTBeTCTBEHHOCTH 32 ylepO, MPUYMHEHHBIH bubinoreke HeCOBEPIIEHHOIETHUMU
[Tonp3oBaTensiMu, HECYT WX POJUTEIH WA 3aKOHHBIE ITPEICTABUTEIIH.

4. IlpaBa u o0s13anHOCcTH BNéanorexn n ee pabOTHUKOB

4.1. bubnuoTeka o0s13aHa:

- o3HaKomuTh [lomp3oBarens ¢ Hactosmumu [IpaBuiiaMu MoIL30BaHMS;

- o0ecrieunBaTth peanu3aluio npasa [lonp3oBaTens Ha CBOOOIHBIN HOCTYI K HH(GOPMAIMH U
JToKyMeHTaM u3 poHna bubanoTeku B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu, YcraBom MKYK «Mockanenckast Pby, IlpaBunamu nonb3oBaHus;



- U3y4aTh U MO BO3MOXXHOCTH HanboJIee MOJHO YAOBIETBOPATH HH(OPMAIIMOHHBIE 3aITPOCHI
ITonw3oBaTens;

- JUTsl 00€CTIeYeHHSI COXPaHHOCTH JOKYMEHTHOTO (DOH/a 3ampaniiBaTh MEPCOHATbHBIC JAHHBIE
[Tonb30Barens B Onpene’aeHHOM U (UKCHPOBAHHOM 00bEME;

- cOop 1 00pabOTKY NMEPCOHATBHBIX JAHHBIX OCYIIECTBIISATH C TUCBMEHHOTO COTIIACHS
ITonw3oBaTens;

- obecreunTh KOH(PHUICHITUATBHOCTh M COXPAaHHOCTh TIEPCOHANBHBIX JaHHBIX [lobp30BaTens B
nporecce ux coopa, 00paboTKH U HCIOIb30BaHUs B cO0TBeTCTBUU ¢ DenepanbHbiM 3aKk0HOM «O
NepCOHAIBbHBIX JaHHBIX» 0T 27.07.2006 roga Ne 152-03;

- IPEIOCTABIATh HH(OPMALIKIO O pexume padboTel bubanoreku;

- OCYIIECTBIIATH (DOPMHUPOBAHKE PACTIPEICIIEHHOTO ONOIMOTEeYHOTO POH A (KOMITJIEKTOBaHHUE,
y4eT, XpaHeHHE U UCIIOIb30BaHue OUOIMOTEYHOTO (POH/Ia) B COOTBETCTBUU C MOTPEOHOCTSIMH U
uHTepecamu [lonp30BaTess, TEXHOIOTHYECKMMH TPeOOBaHUAMH U GyHKIHMAMU bubmmnoreku;
- OpraHu30BbIBaTh OMOIMOTEYHOE, OubIHOorpaduueckoe, nHGOPMALIMOHHOE 00CTYKUBAHUE
[Tonmb30BaTenst B COOTBETCTBHH ¢ MHPOPMAITMOHHBIME MTOTpeOHOCTsiMU [Tonb30Barens,
coOrofasi TEXHOJIOTHYECKHe TpeOOBaHus, UCIIONb3Ys HH(POPMAIIMOHHO-KOMMYHHKAIIUOHHbBIE
TEXHOJIOTHH,

- cozelicTBoBaTh opmupoBanuto y [lonp3zoBaTens nHGOPMALMOHHON KYJIbTYPhI U KYJIbTYPBI
YTCHHSI,

- o0ecrnieurBaTh MOBBIMICHHE KOM(POPTHOCTH OMOINOTECUHON CPEJIbL;

- nuaopmupoBath [lop3oBarens 000 Bcex BUIAX MPEIOCTABISIEMBIX YCIIYT;

- IPOU3BOJIUTH peructpanuio xanob [lonb3oBaresns u paccMaTpuBaTh UX B MOPSIKE,
IPEyCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOATSITECTBOM.

4.1.1. Pabotnuku bubnnorexku 00s3aHbI:

- cobmoaTh Hactosiue [IpaBuina mons30BaHus B Tiporiecce oocmyxuBanus [lonp3oBarens;

- 0hOpMIIATH UNTATENbCKHE NOKYMEHTHI [lonb3oBarens, Bbl1ady JOKYMEHTOB U3
pacrpeieieHHOro OnOIMoTevyHOro (OHAA B COOTBETCTBUH C MOPSAKOM, YCTAHOBJIEHHBIM
HacToAnMMH [IpaBunamu moab30BaHUS U TEXHOJIOTHUECKUMU HHCTPYKIIUSMU;

- MPOCMAaTPHUBATh IOKYMEHTHI TIPU BbIIade U Bo3BpaTe ux [lob30Barento; B cirydae
oOHapyxeHHs 1e(heKTOB MPUHUMATh MEpPbI, MPEAyCMOTpEHHbIe HacToAmUMU [IpaBunamu
MIOJIb30BAHUS;

- OCYIIECTBIIATH KOHTPOJIb 32 CBOEBPEMEHHBIM BO3BpallleHneM B buOIMoTeKy TOKyMEHTOB U3
6ubauoreyHoro (oHAa; MPUHUMATh MEPhI IO 00ECIIEYEHHIO CBOEBPEMEHHOTO BO3BpaTa
nokymeHToB [lonbp3oBaTenem;

- coomoaath TpedoBanus denepanbHoro 3akoHa Ne 114-d3 ot 25.07.2002 r.

«O POTHUBOACHCTBUH SKCTPEMHUCTCKON ACSITENLHOCTUY, HE TIpeaocTaBisaTh [lonp30Barento
JIOKYMEHTHI, Borre ue B deaepanbHblil CIUCOK SKCTPEMHUCTCKUX MAaTEPHUAIOB, OTPAaHUYNTh
noctyn [Tonp3oBaTento K HHTEPHET-PECypcam, COIePIKAIIIM IKCTPEMUCTCKUE
WH(OPMAIMOHHBIEC MaTePUAITHI;

- cobmonath TpedoBanus denepanbHoro 3akona Ne 436-03 «O 3amure neTei oT nHpopMauy,
MIPUYMHSIONIEH BPE] MX 3I0POBBIO U PA3BUTHIO» MTPU OPTAHU3AIUN OTKPBITOTO JOCTYIIA K
JTOKyMEHTHOMY (OHY U BblAaue HHGOPMAITMOHHON TPOAYKIIUH;

- KOHTPOJUPOBaTh coOirroienne [lomp3oBateeM HacTosmux [IpaBuit MoOJIb30BaHHS;

- cobmonate Konekce atuku poccuiickoro oubmuotexapst (2011 r.);

- coomonats «llonoxkenune 06 06padboTKe MepcoHATBHBIX JaHHBIX ynTareneii MKYK
«Mocxkanenckas Pb».

4.2. bubnuoTteka UMeeT Mpaso:

- CaMOCTOSITEIHHO OTPEACTATh COJACPKAHNE U KOHKPETHBIC (DOPMBI CBOECH JESITETFHOCTU B
COOTBETCTBUU C LIEJIAMU U 3a7a4amu, 3akpersieHHbiMUA B Y ctaBe MKYK «Mockanenckas Pby.
- YCTaHABIIMBATh IO COTJIACOBaHUIO ¢ YupeaurteneM [IpaBuma monp3oBaHusS OMOIHOTEKAMU
MKYVK «Mockanenckas Pby, BHOCUTh U3MEHEHMS U JOTOJIHEHUS B AeicTByromue [IpaBuia
MOJIb30BAHUS;



- U3BIMATh U3 PACIIPEACTICHHOTO OMOIMOTeYHOTr0 (DOHIAa JOKYMEHTHI JUISI CITUCAHUS B
COOTBETCTBUH C JCUCTBYIOIIUMI HOPMAaTHBHBIMH aKTaMH;

- CAaMOCTOSITEJILHO OMPEACISATh BUBI, POPMBI M pPa3Mepbl KOMIICHCAIMH yillepOa, IPUIHHEHHOTO
bubmuoreke [oap30BareneM; CTOMMOCTh YTPAYEHHOTO WIIM UCIIOPYSHHOTO TOKYMEHTA (MCXOIs
U3 JICUCTBYIOIKMX IICH); IPUTOJIHOCTD JOKYMEHTOB, Ipe/yioskeHHbIX [Tosib30BaTeeM B3aMeH
YTEPSIHHBIX, JIJISl BKIIFOUSHHS UX B (hOHIT BUOIMOTEKH; MOPSI0K B3UMAHUS U pa3Mephl 3ajiora 3a
BbIJITAaHHBIC TOKYMEHTBI M JICHEXKHOTO 1mTpad)a 3a HECBOCBPEMEHHBII BO3BpaT JJOKYMCHTOB;

- OKa3bIBATh JIOMOJIHUTENbHBIC (IUIATHBIE) YCIYTH, OMPEACISTh 10 COTIIACOBAHHIO C
VYupenuresieM ux mepeueHb, CTOUMOCTD U IMOPSIOK OTLIATHI;

- pu HapymeHun Hactosmux [Ipaswi mumiate [lob30BaTens npasa MoIb30BaHUS
bubnnoTexoi ik ee OTACIbHBIM CTPYKTYPHBIM MOPAa3ICICHHEM Ha ONPEACICHHbBIN CPOK WK
MIOCTOSIHHO;

- TTOJIyYaTh NIepCOHANTBbHBIE NaHHbIe [Tob30Bartens, HeoOXxoauMbIe s oopmiteHUs: GopMyIisipa
YUTATEIIs, PETUCTPAIIIOHHON KapPTOUKHU, B TOM YHUCIIE SJICKTPOHHOI;,

- IPY HEOOXOIMMOCTH 00paIIaThes B CyJT 32 BOZMEIICHHEM MaTEePHAILHOTO yIIepoa;

- OTIPENIEISITh MOPSAOK OMOIMOTEYHOTO OOCITYKUBAHHSI FOPUINICCKHX JIUI] HA OCHOBE JOTOBOpA.

5. llopsinok 3anucu B budanorexky

5.1. 3anuce B bubanoTexy npou3BouTCs OMOIMOTEUHBIM CIIELUAINCTOM B CTPYKTYPHBIX
MoApa3aeeHUsIX OMOINOTEKHU.

5.2. JIns 3anucu B bubnuoreky rpaxnaune:

- IPEABABIAIOT acnopT rpaxkaanuHa Poccuiickoit denepanuu (BOEGHHOCTYKaIIUE —
YIOCTOBEPEHHUE TUYHOCTH);

- COOOIIAIOT CBEJIEHUS, HE0OX0ANMBIE /17151 opopmiieHust GopMyJisipa UUTATEINs, JIEKTPOHHON
WIHM PYKOIIMCHOM PErHCTPallMOHHON KapTOUKH;

- 3HaKoMsITCs ¢ HacTosaummu [IpaBunamu nonb3oBanus, [lonoxennem 06 o0padboTke
nepcoHalbHbIX NaHHbIX ynTareneil MKYK «Mockanenckas Pby» u noarsepxnarot
0053aTeNbCTBO UX BBINOJIHEHUS U COTIacue Ha 00pabOTKy MEePCOHANbHBIX JaHHBIX CBOEH
MOJKCHIO HA JIUIIEBON CTOpOHE (hopMyJIsipa UnTaTess.

5.3. letn u mozpocTku 0 14 neT 3anuceiBatoTcss B BUOIMOTEKY Ha OCHOBaHUH JIOKYMEHTOB,
YZIOCTOBEPSIOIIMX JJUYHOCTh UX 3aKOHHBIX MPEJCTABUTENEH U UX TIOPYYUTENbCTBA. PonuTeny,
OTEKYHBI, IONIEUYNTENH U UHBIE 3aKOHHBIE MPEACTABUTEIH J10JKHBI 03HAKOMHUTHCS C
HacTosmuMu [IpaBuiiaMu MoJib30BaHMs U CBOEH MOANUCKHIO 3aBEPUTH 0053aTEILHOCTh X
MCIIOJTHEHUS] CBOUMH MOJIONI€UHBIMH, 3aII0THUB OJaHK MOPYYUTEIHCTRA.

5.4. YUaCTHUKHM LIEJIEBOM JJOATOCPOUYHOM mporpaMmsbl «OKa3aHHe COACHCTBUS JOOPOBOIBHOMY
nepeceneHnio B OMCKy0 00J1acTh COOTEYECTBEHHUKOB, TPOKHUBAIOIINX 32 PYOESIKOM)
3anuchIBaloTCsl B BUOIMOTEKY Ha OCHOBAaHMH CBUETENHCTBA YYaCTHUKA IPOTPAMMBI.

5.5. Ha uneHoB ogHOM ceMbU MpU 3allucu B OUOIMOTEKY MOXKET ObITh OOPMIIEH CEMENHBIN
YUTATENBCKUI POPMYIISip, KOTOPBIH JTaeT MPaBoO OJHOMY YJIEHY CEMbU OpaTh Ha JIOM
O1OIMOTEeYHbIE JOKYMEHTBI AJIs APYTUX YIeHOB ceMbu. [lopsaaok 3anucy 1 BelJa4l JOKYMEHTOB
POU3BOJIUTCS B COOTBETCTBUU ¢ [TonoxkeHneM o ceMeifHOM YUTaTeNnbCKOM (hopMyJIsipe.

5.6. ITonp3oBaTenb OPOPMIISET YUTATEIECKAN (HOPMYISIP, CEMEHHBIN YNTATENbCKHIIA (HOPMYIISIp.
C MoMeHTa 0OpMIIEHHSI YUTATEIbCKOTO popmyiisipa bubnnoTeku nu 03HaKOMIIEHUS €
[TpaBuiiamu nons3oBanus, [lonoxxenuem 06 06pabOTKe MEPCOHATBHBIX JAHHBIX YUTATENS
rpaxxaanuH ctaHoutcs [lonb3oBarenem bubnuoreku. [loanuce Ha hopmMysape duTaTens
(perucTpaoHHON KapTO4Ke) sIBseTCs (haKTOM BCTYIUIEHUs BUOIMOTEKH U rpakIaHWHA BO
B3auMooTHoIIeHus «bubnuoreka — [lonp3oBaTemnby.

bubnuoteunoe obcmyxuBanue [Tonp3oBaTenst MpOU3BOAUTCS MOCIE OPOPMIICHUS UM
YUTATENBCKOro (hopMyIsipa, Kak B IepBoe mocemieHne bubanoTexu, Tak ¥ B MOCIeIyIOIne
MOCEIIEHUS.



5.7. Exxerozno ¢ 01 stHBaps B 1essix BeeHUs1 BUOIHOTeKoM roCyAapCTBEHHOM CTaTUCTHYECKOM
OTYETHOCTHU IpOU3BOAUTCA nepepeructpanus [lonp3oBareneit bubamoTeku no npeabsBICHUIO
nacrnopTa (U1 BOEHHOCTYXAIIUX — YA0CTOBEPEHUS JIMYHOCTH) WK APYroro J10KyMEHTa,
yJIOCTOBEPSIOLIETO JUYHOCTh U MECTO JKUTENILCTBA (PErHCTPALIUIO).

6. Ilopsinok Boimaun 10KyMeHTOB U3 ponaa budanorexkn

6.1. Bolgaua JOKYMEHTOB Ha JJOM WJIM JIJIsl UCIIOJIb30BaHUS B cTeHaX buOiaroTexku mpou3BoauTCs
BO BCEX CTPYKTYPHBIX MOJIpa3AeiieHusIXx buOIMOTekH, OCYIIECTBISIONUX 00CTyKUBAaHHUE.
Penxue u cipaBouHble U3/1aHUA, AIbOOMBI, KOTOPBIE MPEACTABIEHBI B (DOHIE B OAHOM
IK3EMILISPE, HA JJOM HE BBIJAIOTCS.

6.1.1. 3a kax bl BRIJAHHBIN TOKYMEHT IS ITOJIB30BaHMS B CTeHaX Oubnroreku, [lomp30BaTenb
pacnuchiBaeTCsl B GOPMYIISIpE YATATEINS WU B KHIDKHOM (opMmylisipe. UHcIio BeIIaBaeMbIX
JIOKYMEHTOB B TE€UEHUE JIHS HE OTPAHUYEHO.

6.1.2. TTonp30BaTelNb MOTyYaeT TOKYMEHTHI Ha JIOM ITyTeM 3amucH B GopMyIisip yutaress Iu0o B
AIEKTPOHHBIN (HOPMYIISP YATATEINS; 38 KAXK/IbIH MMOJIy4eHHbIN nokymeHT [lonb3oBarens
pacnuchiBaeTCsl B GOPMYIISIpE YATATEIIS;, 32 OJHO TIOCCIICHIE MOYKHO TIOJyYUTh HE OoJee 5
JIOKYMEHTOB; TIPY BO3BpATE TOKYMEHTA MOJAMUCH YUTATENs MOTallaeTCsl TNYHON MOIMUCHIO
oubnmoTexapsi.

6.2. ®opMyIsip YATATENS U KHIKHBIA (YOPMYIISp SBISIOTCS JOKYMEHTaMH, YAOCTOBEPSIOIIUMU
naThl U GakT Beinadn [lonp30BaTelto JOKYMEHTOB M IIPUEMa UX pabOTHUKOM bHOIMOTEeKH;
JOLIKOJIBHUKY | ydaruecs 1-4 kiaccoB 3a MOJIy4YeHHE JOKYMEHTOB HE PACITUCBHIBAIOTCS —
rapaHTOM SIBJIICTCS TIOJIITUCH POAUTEINICH U IPYTUX 3aKOHHBIX MPEJICTAaBUTEIICH Ha
MOPYYUTENbCTBE.

6.3. Cpoku Bo3BpaTa IOKyMEHTOB TpH BbIIade Ha JoM: 1 jokymeHT — 15/30 qHei.

6.4. [Ipoayenue cpoka Bo3BpaTa JOKYMEHTOB BO3MOXKHO JIMYHO, MO TeIePOHY, SIEKTPOHHOM
noure, Ha caiite bubnmorexku He 6omee 2-X pas.

6.5. [Topsiiok BbIIaY¥ TOKYMEHTOB B TOYKaX HECTAIMOHAPHOTO OOCITY>KUBAHUS HACEIECHUS
MIPOU3BOIUTCS B COOTBETCTBHH C [loio’keHUEM 00 OpraHu3aiuy BHECTAIMOHAPHOTO
OnOIMOTEeYHOr0 00CTYKUBAHUS HACENIEHUSI MyHUIIMIIATLHOTO Ka3€HHOTO YUPEXKICHUS KYIbTYpPhI
MockaneHCcKoro MyHUIIMIAIbHOTO paiioHa OMckoi obnactu «MockalieHcKast pailoHHas
OoubmmoTeka.

6.6. [Tonp30BaTenb, He UMEIOIINN TTOCTOSIHHOW PErHCTpanuy B MOCKaIEHCKOM MYHUITUTIATEHOM
paifoHe (KpoMe YYaCTHHKOB LI€TIEBOU JOITOCPOYHOU MporpaMMbl «OKa3aHue colNenCTBUS
J00pPOBOTBHOMY TTepecesieHr o B OMCKYIO 001aCTh COOTEUSCTBCHHHKOB, ITPOYKUBAIONITUX 32
pyOEKOM», UMEIOIIUX CIIEIUATBHOE CBUAECTEIHCTBO), MOXKET MOJIYYUTh JOKYMEHTHI Ha JIOM
TOJIBKO TI0]T 3aJI0T WJIM TI0JTb30BaThCS JJOKYMEHTAMH B CTeHaX OMOJMOTEeKH. BhIgada JOKyMEeHTOB
TOJ1 3aJI0T TIPOM3BOAMUTCS B COOTBETCTBUE C [010KEeHNEeM O BbIJJaue [IEHHBIX JOKYMEHTOB
O6ubmoTeyHoro GoH/Ia Ha JIOM.



